KEY
1 The covering letter should be on the end user’s official company
letterhead paper. If the end user is an individual then the end
user’s address should be typed/written at the top of the page.
The end user address should be the same as the end user
address stated on EUU form page 1 section (f).
2 The date on the EUU form and the end user’s covering
letter should be exactly the same date.
3 The name of the UK Licensee is L JACKSON & CO LTD. Please
ensure our company name is typed/written in full.
4 The end user’s signature on the EUU form and covering letter
must be signed by the same person. Please ensure that the
signature is clear and legible. Digital signatures are not
acceptable.
5 The Licensee’s Reference can be a reference that is particularly suitable
to you or it can be left blank for completion by the Licensee (L
Jackson & Co Ltd)
6 The name of the Consignee is the person or body who is the
first recipient of the goods.
7 Please complete section (d) with the consignee’s address in full.
8 Please complete section (e) with the name of the end user. The
end user is the company/person who is the final recipient and
will be receiving the goods in country.
9 Please complete section (f) with the full end user’s address
10 Please delete either Yes / No

11 This is section (h). To be completed if the specific location where the
goods will be used or based is different from the end user
address stated in section (f).
12 This is Section 2 – Goods. When writing your goods descriptions please
state the quantity of goods required and the correct
description of the goods that will either be on your pro-forma
invoice or in your email quotation
13 This is Section 3 – End Use of the Goods. Please clearly state
the specific purpose for which the goods are to be USED by the
end user.

